Korean Society of Interpretation and Translation Studies
Editorial Board Rules


CHAPTER 1  GENERAL PROVISIONS



Article 1	The name of the board shall be the Korean Society of Interpretation and Translation Studies Editorial Board (hereinafter referred to as the “Editorial Board”).
Article 2	The Editorial Board shall be established under the auspices of the Korean Society of Interpretation and Translation Studies (hereinafter referred to as the “Society”) per Article 15 of the Society’s by-laws.
Article 3	The Editorial Board shall publish the Society’s journal entitled, Interpretation & Translation according to the following guidelines: 
1) Interpretation & Translation shall be published tri-annually on April 10th, August 10th, and December 10th of each year.
2) The deadline for the submission of papers to be published in Interpretation & Translation shall be two(2) months prior to the expected publication date.


CHAPTER 2  BOARD COMPOSITION

Article 1	 The right to submit papers for journal publication shall be granted to regular members of the Society.
Article 2	 Research contributions must deal with the following topics: the study of interpretation and translation, research methodology, and translation and interpretation education.
Article 3	 The Editorial Board shall determine whether the manuscript shall be published in the journal, as well as the order and format in which it shall be published in the journal.
Article 4	 The Editorial Board shall comprise a maximum of ten(10) regular members with a doctoral degree who have excellent research achievements.
Paragraph 1  Consideration of linguistic ability: Experts of each language shall be included as members of the Editorial Board in order to evaluate submitted papers.
Paragraph 2  Consideration of field of expertise: Experts in each specialized field within the study of translation and interpretation shall be included as members of the Board in order to evaluate submitted papers.
Paragraph 3  Consideration of internationality: Experts in each region shall be included as members of the Editorial Board in order to facilitate the exchange of information as well as research in the field of translation and interpretation in Korea and overseas. If needed, overseas experts shall also be included.
CHAPTER 3  EDITORIAL MEETINGS

Article 1  Editorial meetings shall be convened regularly prior to the publication deadline for the purpose of selecting examiners and screening submissions for publication in the journal.
Article 2	 Meetings shall be convened by the Editor-in-Chief and shall take place when a majority of board members are in attendance. A resolution shall be passed with the approval of the majority of the participants.


CHAPTER 4  EVALUATION CRITERIA

Article 1	Compatibility of Title and Content: The title of the paper must reflect the content of the paper.
Article 2	Appropriateness of Content: The content must focus on an original and critical evaluation of translation and interpretation in theory and practice, an analysis of an experiment, a novel premise, etc.
Article 3	Originality of Content: The content of the paper must contribute original knowledge that has not been published in any academic journal in Korea or overseas.
Article 4	Appropriateness of Research Methodology: The research method must be appropriate to the research problem proposed in the paper, as well as the design and result analysis undertaken by the researcher.
Article 5	Logical Composition and Development of Argument: The composition of the paper’s content and development of argument must be follow a logical flow and be based on the theory of translation and interpretation.
Article 6	Proper Format: Paper submissions must follow the guidelines for acceptable format as stated in the Journal Contribution Rules.
Article 7	Reference Reliability/Accuracy of Citation: The references used in the research must be reliable and must be cited accurately.
Article 8	Academic Contribution: The content of the paper must contribute to the advancement of translation and interpretation in theory and practice.
Article 9	Completeness of Paper: The research question, literature review, research method, and conclusion of the paper must be valid and cohesively constructed.
Article 10	 Appropriateness of Grammar and Expressions of English Abstract: The English abstract must follow the rules of grammar and include appropriate expressions.


CHAPTER 5  EVALUATION PROCEDURE

Article 1	 Receipt of submission: Submissions must be received by the paper submission deadline through the online paper submission website (http:// submission.ksci.or.kr). However, submissions that do not follow the submission rules or guidelines shall be returned to the sender and will not be processed.
Article 2	 Selection of examiners: The Editor-in-Chief shall sort the papers by specialized fields, determine which fields are possible for evaluation, and select examiners. Three(3) examiners will be selected from among the members who show exceptional academic achievements in the relevant field, centered on the Editorial Board. If needed, non-members shall be appointed as examiners.  Please note that those who have submitted their work for inclusion in the same journal shall not be included as examiners.
Article 3	 Examiners shall evaluate paper submissions per the following criteria. 
	1) Compatibility of Title and Content (10 points)
	2) Appropriateness of Content (10 points)
	3) Originality of Content (10 points)
	4) Appropriateness of Research Method (10 points)
	5) Logical Composition and Development of Argument (10 points)
	6) Proper Format (10 points)
	7) Reference Reliability/Accuracy of Citation (10 points)
	8) Academic Contribution (10 points)
	9) Completeness of Paper (15 points)
	10) Appropriateness of Grammar and Expressions in English Abstract (5 points)
Article 4	 Decision regarding evaluation of submissions: According to the average scores of the three(3) examiners, the Editorial Board shall approve publication of the submission, publish the submission conditional on revision, conduct a follow-up evaluation following revision, or refuse publication of the submission. The Editorial Board shall then report its decision online.
Article 5	 For papers whereby publication is conditional upon revision, the submitter must refer to the revisions recommended by the Editorial Board. After revising the paper, the submitter must submit the revised manuscript and a separate form explaining how (s)he revised the paper per the Editorial Board’s recommendation. If there is a revision required by the Editorial Board that the submitter objects to, the submitter must submit an additional form stating the reasons why the recommended revisions are unacceptable.
Article 6	 For papers that require a follow-up evaluation following revision, the decision for publication shall be made following the follow-up evaluation. The submitter must submit a separate form explaining how (s)he revised the paper per the Editorial Board’s recommendation together with the revised manuscript. The examiners shall review the revisions that have been made in the paper based on the separate form that the submitter provides and decide whether to approve or refuse publication of the submission.

CHAPTER 6  SUBMISSION RULES

Article 1	 Papers that are considered for publication in the journal include research papers on the study of translation and interpretation, research methodology, translation and interpretation education, as well as research papers that integrate translation and interpretation with related disciplines. If needed, journal submissions may also include academic symposium or seminar presentation statements that address the aforementioned topics.
Article 2	 There are no restrictions to the nature or form that journal submissions must take. They may include purely theoretical papers, analytical papers, case studies, applied research and policy analysis, and book reviews. Journal submissions must be an original work. Any submissions that have been or are expected to be published in another academic journal will not be accepted.
Article 3  (Ethicality of author) Paper authors shall only present their own findings regarding the research that they have conducted or contributed to. In the case of co-authors, the order in which the authors’ names are listed shall accurately reflect the contribution that each author has made to the research. In the case that authors wish to revise their Masters’ theses or doctoral dissertations for publication in the journal, the advising professor may not be listed as the primary author. Even in this case, the author(s) of the paper must clearly state that the paper is a revision of their thesis/dissertation.
Article 4	 The page count for theses/dissertations shall be twenty(20)A4 sheets and must not exceed 25 pages. For every additional page after the 25-page limit, submitters must pay an additional 10,000 won in submission fees. The page count for book reviews shall be A4 sheets of four(4) to five(5) pages.
Article 5	 The manuscript must be written using Hangul Word Processing 2004 or higher, or Microsoft Office Word 2007 or higher. Authors may use the paper samples (Hangul Word Processing and Microsoft Word versions) that are provided. Paper must be submitted via the online submission website (http://submission.ksci.or.kr) and must include both the author’s personal information (title of paper, name, school, position, school/home address, research institute/home/cell phone number, e-mail address) and a separate page that specifies the date of submission.
Article 6	 The Editorial Board shall determine whether the paper shall be published in the journal, as well as the order and format in which it shall be published in the journal following an evaluation process.
Article 7	 For papers that are confirmed for publication following revision, electronic copies of the revised manuscript and a separate form explaining the revisions that have been made must be uploaded via the Society’s online submission website(http://submission.ksci.or.kr).
[bookmark: _GoBack]Article 8	The evaluation fee for each manuscript shall be 30,000 won. Once publication is confirmed, the publication fee is as follows:
- Publication fee: Papers receiving research funding: 300,000won, General papers: 200,000won.
- Bank account to deposit submission fee: Woori Bank 126-05-005650
(Account holder: Korea Society of Translation & Interpretation)
CHAPTER 7 MANUSCRIPT TEMPLATE

1. The manuscript must be written using Hangul Word Processing or MS Word.
2. The manuscript must be written in Korean or English. Each reference cited in the text must appear in the reference list as follows:

1) Paper titles that are cited in English papers must be included in quotations and the title of published papers and single-volume publications must be italicized. In the reference list, the title of the paper shall be written in regular script without quotation marks and the title of published papers and single-volume publications shall be italicized (according to the APA citation style).
	
e.g.: In his article “Epistémologie de la traduction”, L’admiral discusses ... In Reflections on Translation, Bassnett argues that ...

2) For English titles, only the first letter of the first word and the first letter of the first word following a colon shall be capitalized. For the title of single-volume publications, the first letter of all the words, excluding articles and prepositions, shall be capitalized. However, if the title begins with an article or preposition, the first letter of that word shall be capitalized.

e.g.,
Title of paper:
Metonymic language use as a student translation problem: A case study
Title of single-volume publication:
Methods and Strategies of Process Research

3. The references that are cited in the text and footnotes shall be written following the APA citation style and must be included in the reference list. However, references that are not cited shall not be included in the reference list.

4. Writing the reference list
1) The reference list shall only include references that are explicitly cited in the paper. These references must be written in the APA citation style.

Example of reference list:
① Books: English book titles must be written in italics and the first letter of each word must be capitalized.

Baker, M. (1998). Routledge Encyclopedia of Translation Studies. London & New York: Routledge.
Ericsson, K. A., & Simon, H. A.(1984). Protocol Analysis: Verbal reports as data. Cambridge, MA.: MIT Press.

② Academic journals: For English papers, only the first letter of the first word of the titles and subtitles shall be capitalized. Academic journal titles and volumes shall be italicized. However, the first letter of each word in the title of books, single-volume publications, and academic journals must be capitalized.

Barik, H. C. (1973). Simultaneous interpretation: Temporal and quantitative data. Language and Speech, 16(3), 237-270.
Cook, M., Smith, J., & Lalljee, M. G. (1974). Filled pauses and syntactic complexity. Language and Speech, 17(1), 11-16.

③ Compilations: The title of the compilation shall be italicized and only the first letter of the first word of the title and subtitle shall be capitalized. The chapter or page that the paper quotes shall be specified in parentheses. The name of the author shall be written in the order of ‘first name(initial), last name’ and if referencing the compiled book, the name of the author shall be written in the order of ‘last name, first name.’ If the compiled works are by a single author, it shall be denoted as ‘Ed.’ If co-authored, it shall be denoted as ‘Eds.’

Seleskovitch, D. (1989). Teaching conference interpreting. In R. Krawtschke (Ed.), Translator and Interpreter Training and Foreign Language Pedagogy (pp. 67-88). Binghamton: State University of New York.
Rutherford, W. E. (1982). Second language teaching. In R. Wardhaugh & H. D. Brown (Eds.), A Survey of Applied Linguistics (pp. 138-163). Ann Arbor: The University of Michigan Press.

Faerch, C., & Kasperreech,  G. (Eds.). (1987). Introspection in Second Language Research. Clevedon: Multilingual Matters.
Creech, J. (1975). Radiology and Technology of the Absurd (3rd ed.). Boston: Houghton-Mifflin.

④ Papers that are scheduled to be published in an academic journal:

Smith, R. W., Huber, R. A., & Shotsberger, G. (in press). The impact of standards guided equity and problem solving institute on participating science teachers and their students. North Carolina Journal of  Teacher  Education.
⑤ Unpublished Masters’ theses/doctoral dissertations: The title of the English paper shall be italicized.

Almeida, D. M. (1990). Fathers’ Participation in Family Work: Consequences for fathers’ stress and father-child relations. Unpublished Masters’ thesis, University of Victoria, British Columbia, Canada.

⑥ Academic conference paper in print proceedings: The English title of the paper shall be italicized. 

Crespo, C. J. (1998, March). Update on National Data on Asthma. Paper presented at the meeting of the National Asthma Education and Prevention Program, Leesburg, VA.

⑦ Reports:
Kimberly-Clark. (2002). Kimberly-Clark (Annual Report). Dallas, TX: Author.

⑧ Online sources: Materials referenced from online websites are separated from traditional resources such as papers and single-volume publications by citing them at the bottom of the reference list. After citing all other reference materials, skip a line and then write the heading <Internet Sources> or <Online Sources>. Then, without skipping any lines, provide the citations for materials. All websites must be provided as a hyperlink. When citing books or journals that have been uploaded online, you must specify the date and the source by writing ‘Retrieved (insert date) from (insert source).’

<Online Sources>
Degelman, D., & Harris, M. L. (2000). APA style essentials. Retrieved May 18, 2000, from Vanguard University, Department of Psychology Web site:http://www.vanguard. edu/faculty/ddegelman/index.cfm?doc_id= 796(web document)
VandenBos, G., Knapp, S., & Doe, J. (2001). Role of reference elements in the selection of resources by psychology undergraduates. Journal of Bibliographic Research, 5, 117-123. Retrieved October 13, 2001, from http://jbr. org/articles.html(online academic journal)
Nielsen, M. E. (n.d.). Notable people in psychology of religion. Retrieved August 3, 2001, from http://www.psywww.com/ psyrelig/psyrelpr.htm(for references without dates)
GVU’s 8th WWW user survey. (n.d.). Retrieved August 8, 2000, from http://www.cc.gatech.edu/gvu/usersurveys/survey 1997-10/(for references with no named author or date)

⑨ Magazines: The month or date for monthly or daily publications, respectively, must be specified in parentheses.
Garner, H. J. (1997, July). Do babies have a universal song? Psychology Today, 102, 70-77.

⑩ Dictionary or publications with no named authors or publishers:
Merriam-Webster’s Collegiate Dictionary (10th ed.). (1993). Springfield, MA: Merriam-Webster.

⑪ When referencing papers by the same author written in the same year: Specify a, b, c… after the year to denote the order.

Gerver, D. (1974a). The effects of noise on the performance of simultaneous interpretation: Accuracy of performance. Acta Psychologic, 38,  159-167.
Gerver, D. (1974b). Simultaneous listening and speaking and retention of prose. Quarterly Journal of Experimental Psychology, 26, 337-341.

  ⑫ Book reviews:
Baumeister, R. F. (1993). Exposing the self-knowledge myth [Review of the book The Self-knower: A hero under control]. Contemporary Psychology, 38, 466-467.

11. The name, organization, address (including postal code), and e-mail address of the author of the paper shall be listed on the lower left hand corner of the last page of the final draft of the paper that has been confirmed for publication.

12. If there are more than two(2) authors, the primary author must be indicated as such at the time of submission.

13. Hyperlinks must be provided for all websites that were cited in the manuscript. Traditional references such as papers and single-volume publications shall be cited separately from electronic resources such as websites.
